TeMPO °°

How to Add a Listing

Before you access the Add/Edit function for the first time, you must accept the Realist End User License
Agreement for Tempo5. To do this, click on Ehéblic Records icon at the top of the screen.
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The End User License Agreement is displayed.

""" bt Realist

Multiple Listing Service

Hello, Diana A w

IMPORTANT NOTICE TO USER -- PLEASE READ CAREFULLY

END USER LICENSE AGREEMENT

YOU MAY NOT ACCESS THE REALIST WEB SITE (THE "SITE") OR USE THE
DATABASE INCLUDED THEREON (THE "DATABASE") UNLESS YOU FIRST REVIEW
AND ACCEPT THE TERMS AND CONDITIONS OF THIS LICENSE AGREEMENT
("AGREEMENT") BY CLICKING ON "I AGREE" BELOW. AFTER REVIEWING THE
TERMS AND CONDITIONS BELOW, PLEASE ACKNOWLEDGE YOUR AGREEMENT
BY CLICKING ON "I AGREE,” OR THAT YOU DECLINE THIS AGREEMENT BY
CLICKING ON "IDO NOT AGREE" AT THE BOTTOM OF THIS FILE. YOU CANNOT
OBTAIN ACCESS TO THE SITE UNLESS YOU AGREE TO THE TERMS AND
CONDITIONS OF THIS AGREEMENT BY CLICKING ON "TAGREE"

TERMS AND CONDITIONS

1. License Grant. The Licensor (the "Company”). hereby grants to you, and you hereby
accept, a limited, revocable, non-exclusive license to use the Site and the Database solely for
purposes directly related to your professional real estate activities arising in the ordinary
course of business, subject to and in accordance with the terms and conditions hereof. Any
other use of the Site or the Database is strictly prohibited. You may not permit any other user
to access the Site

2. Restrictions. You may not assign, sublicense, transfer, pledge, lease, rent, sell, distribute or
share the Database (or any portion thereof) or your rights under this Agreement. You may
not make copies of the Database, even for back-up or archival purposes. You may not
create derivative works based on the Database. You may not modify, adapt, translate,
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After reading the License Agreeniggelect thel Accepbption and click on Submit. You only have to
do this once but it must be done before adding ydtstflisting. The AutoPop function will not work and
you will not be able to submit a new listing until this Agreement is accepted.

to be invalid. illegal or unenforceable under present or fiuture laws effective during the term of
this Agreement, then and, in that event: (a) the performance of the offending term or
provision (but only to the extent its apphication is mvalid, illegal or unenforceable) shall be
excused as if it had never been incorporated into this Agreement, and, in lien of such excused
provision, there shall be added a provision as similar in terms and amount to such excused
provision as may be possible and still be legal, valid and enforceable, and (b) the remaining
part of this Agreement (inchiding the application of the offending term or provision to persons
of circumstances other than those as to which it is held invalid, dlegal or unenforceable) shall
not be affected thereby and shall continue i full force and effect to the fullest extent provided
by law.

11. Costs of Litigation. If any action is brought by the Company or Data Provider against you
or by you against either of them regarding the subject matter of this Agreement. the prevailing
party shall be entitled to recover. in addition to other relief granted, reasonable attorneys’
fees and expenses of litigation.

12. No Waiver. Neither the faillure nor the delay of the Company in exercising. enforcing or
taking action against you with respect to any of the Company's rights or powers shall operate
as a waiver of such powers or rights. No single or partial exercise by the Company of any of
its powers or rights will preclude the Company from exercising such powers and rights in the
future or from exercising other powers and rights

13. Section Headings. The headings of Sections in this Agreement are provided for
convenience only and will not affect the construction of the Sections

If you do not agree to the above terms and conditions of this Aggefment_ select "I Decline”
| Decine | v

| Decline
| Accept

There are two places to access the add new listing screen.
1. From the Home Pagen the left inthe Find a Listingecion, click onModify or add new listings
2. From the icons at the top of the screen, click on Add/Edit Listings
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The Select Property Type dialog Hoads. The Residential property type is the default.
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| Select Property Type: i
| Residential - |
| |

All property types are on the dregown list.

£ Add Record — Webpage Dialog [ |

Select Properly Type:

Hesidental -

Income:

Land

Farms
Commercial
_|Business

™ Rental Properies

Select the Property TypeClick OK.
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The Add new Listing screen loddsthe property category you selected he Tax Autopop screen
automaticallyappears

At the recommendation of th&®SC Board of Directors, in Tempo5 the data in up to 12 fields is auto
populated from Realist:

Street Number Zip Code and Zip+4 Tax Amount and Tax Year
Street Direction SchooDistrict Year Built

Unit Number Acres

City Legal Description

If this information is in Realist for the property you are listing, the data for those fields is automatically
entered.

On this screen, first select the @dy. El Paso County is the defadftyou need a different county,
select it from the dropdown list.

£ | Tax Autopop Selection -- Webpage Dialog &J

Tax Autopop

Enter a Tax ID or use Tax Search to lookup the property for tax autopop

Select Tax County: ELP |~/
Street Mame: Unit:

TEL
@ Search by AddressiOwner:  |DQU
CHA Name: Owner Last Name:
Ccus
ELBE
_! Search by Tax ID FRE
N LIN

L To find a match the Tax ID must be| PAR rmatted.
PLUE

‘/ oK G‘\ Cancel

Next, select by clicking in the appropriate circle, either to Search by Address/Owner or Search by Tax ID.
Enter the information and click OK.
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# | Tax Autopop Selection -- Webpage Dialog Iﬁ

Tax Autopop
Entera Tax D oruse Tax Search to lookup the property for tax autopop
Select Tax County: ELF -
House #: Street Name: Unit:
or @ Search by Address/Owner: 1419 Fetterman

\ Chwener First Name: Owener Last Hame:
S

) Search by Tax D

*:!r} To find a match the Tax ID must be property formatted. /

¢ oK Q\ Cancel

If a screen appears indicating tfields that will be autepopulated to the listing, select the correct
property by clicking in the checkbox, even if there is only one listing. Click the Populate button on the

bottom of the screen.

r — = m
& | Tax Autopop Selection -- Webpage Dizlog m. w ‘- M

#| [¥ | Street Num - Reports Only | Strest Dirsction | Unit Nomber | City | Zip Code | Zip 4 | YearBuilt | Tax | Tax Year | School District | »
19 Colorado Springs 80815 2210 1867 £91.98 2010 |

[l /

4 / T ¢ r
[To autopop cjgf on the row, or select and click Populate.

Populate Cancel

In TempoRhere is only one screen to add a listingach field is on a separate lindth the options for
that field indrop-down lists.

In addition to the Realist autpopulated fields, the fields pertaining to the agent who is logged in and
the office are als@auto-populated from PPAR Membership records.
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Co-Listina ID

i Use the Map bution to manualy place the location o this properly
Tax Autopop wil fill in most fields directly from the tax record

w Tax Autopop 0 Save as Incomplete ‘/Submrt Q\Cance\ \“‘(, Print

Add New Listing Option List Display: Default - Edit Mode: All Input Fields -
& Property Category RES Desc é
@  MLS Number E
(@ ListingPubliclD 230008074
@ status
Salesman ID
Listing Agent Name
: Listing Agent Phone #
% Listing Agent Additional Phone
g Listing Agent Fax #
£ Listing Agent E-Mail
k Listing Broker Code
Listing Office Hame REALTORS
Listing Office Phone #
& Listing Office Fax #

Inputfields: 283 Required fields: 96
Remaining # of Required fields: 85

[F3-Clear] [F3-Submit] [DOWN-Next Row] [UP-Prev Row] [TAB-Mext Row] [SHIFT+TAB-

E

+/ Trusted sites | Protected Mode: Off du v WmI00% o~

When an office or company broker load assistant is adding a listing, the agent and office information

fields are blank. In that situation, to select an agent, click on the magnifying glass to the rigit of t

ListingPubliclID field.
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Add New Listing

Option List Display  Default

h Edit Mode: All InputFields -

&

000

~ > MY SIDEBAR v v

Property Category

MLS Number

ListingPubliclD

Status ACT
Salesman ID

Listing Agent Name

Listing Agent Phone #

Listing Agent Additional Phone
Listing Agent Fax #

Listing Agent E-Mail

Listing Broker Code

Listing Office Name

Listing Office Phone #

Listing Office Fax #

Co-Listina ID

j/ Use the Map button to manually place the location of this property.
Tax Autopop will fill in most fields directly from the tax record

‘g"r Map Property @ Tax Autopop 053\*& as Incomplete Jsubmlt H\Cancel &, Print

’\
il

@ -

Inputfields: 283 Required fields: 103
Remaining # of Required fields: 89
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& | Lookup -- Webpage Dialog

| €| http://ppmls.mitempo.com/5.3.04.15096/Pages/SearchAgentCode.asp

Member Lookup

First name
Joe

Last name
Smith

Cancel

hitp://ppmis.mbt @ Internet | Protected Mode: On

Click m the name of the agent on the list. Click OK. The fields pertaining to that agent are then auto
populated. If the assistant clicks on the name of an agent who is not in their office, an Invalid Agent

error message appears.

The unlicensed assistant winorks for an individual agent, does not have access ¢atd/edit
function under their own login in Tempo5. Adding a listing for that agerdanslled through identity
sharing. All individual agents who have an assistant who has their own login, lesreriotified by
email how to set up identity sharing for their assistant. If you need the instructions for identity sharing,

please contact RSC at 63840.

The fields from the current MLS have been incorpeddhto Tempo5. The options in the fieldgear
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Add New Listing Option List Display: Default - Edit Mode; All Input Fields -
Junior/Middle School | Code -
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@ school District “ Coge
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Add New Listing Option List Display  Default - Edit Mode: All Input Fields -
G ¥ Cote i
.
Acres 0202
Lot Sq Ft 8799




At the recommendation of the IS Green Building Council and at the request of the Colorado
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homes.
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Add New Listing Option List Display: Default - Edit Mode: All InputFields -
Rented Equipment ¥ Code o
Handicap Access ¥ Code

HERS Rating
HERS Year Certified

HERS Score

ENERGY STAR Year Certified

LEED for Homes

LEED Year Certified
NAHB/NGBS-ICC 700
NAHB/NGBS-ICC 700 Yr Certified

Solar PV

.
»
o
<
o
i}
=
a
>
=
>
>

Solar PV Year Installed
Solar PV Kilowatts

Solar Thermal

Solar Thermal Year Installed

Solar Thermal Type

ENERGY STAR Qualified New Home ()

© Yes @

Yes &

@ No

@ Mo

@ Mo

@ No

@ Dontknow

@ Dontknow

@ Dontknow

@ Dontknow

@ Dontknow

@ Dontknow

F Green Feat Addendum Uploaded?

Property Description Remarks

n

The following are some basics to remember when adding a listing:
Always use the takey © go from one field to the nextDo not use the Internet Explorer back
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selections, sme you type in the information, others you make a selection such as Yes or No.
Required fields are indicated by an R in a red circle on the left such as Listing Price, Listing Date,
etc. The field name text is also red.

@ Listing Price

@ Listing Date

=

When data is entered in a Reged field, the field name changes to black text and the R is now

Ay  3INBSy OANDESo

2dz OFyQi KI @S I ye

(@ Listing Price

@ Listing Date

@ 129900

=

NER OAN

On the bottom right of the screen is information on the total number of input fields, the number
of requiredfields and the remaining # of Required fields to be completed.

City Colorado Springs

State

j,ﬁ Use the Map button to manually place the location of this property.

Tax Autopop will fill in most fields directly from the tax record.

Inputfields: 283 Required fields: 103

Remaining # of Required fields: 88




1 To the left of some fields is a locked padlock. This indicates that the field is locked and you
cannot enter information in that field. These are the fields where the information - aut

populated either from Realist or PPAR membership records.
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Property Category
MLS Number
ListingPubliclD

Status

»
b
o
<
=
o
£
5
>
=
»
>

B EEDE R R EBE R B

Salesman ID

Listing Agent Name

Listing Agent Phone #

Listing Agent Additional Phone
Listing Agent Fax #

Listing Agent E-Mail

Listing Broker Code

Listing Office Name

Listing Office Phone #

Listing Office Fax #

Co-Listina ID

i Use the Map button fo manualy place the

Tax Autopop will fill in most fields directt

$ Tax Autopop 0 Save as In

[F3-Clear] [F9-Submit] [DOWN-Mext Row] [UP-|

1 Fields with multiple options have a dralown list When you click in a field,&ttop line will
indicate how maw options have been selected as well as the maximum number allowed.

N
0 Showing Instructions | \v Desc
>l -,
Show/Agent Remarks St A4 L1 P
, APP  Appointment Only _
Incentives LS Lister Present v
RES Restricted Hours =
@ Appointment Contact AGT See Show Agent Remarks a5
OTH Other S

1 The question mark in a blue circle before the field box indicates that a help screen is available
for that field. Click on the question mark to display the help screen.

N

@ Listing Price = ]

D Listing Date

1 A calendar icon appears by the date fields.



Listing Date

B E

Expiration Date

County ElPaso ¥ Code

9 e e e

Schedule Number

M dQick on the calendar, then ck on a date to enter it in the field and click OK to close the
calendar. You can also enter the date manually, with the slash marlschoice.
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T_?SDT”,SEQ SEARCH s:scg's REFORTS ~ FROSFECTS Rzgg:ilgs FINAMCIALS MTSFBOER MY T
Modify Incomplete Listing: 1419 Option List Display: Default - Edit Made
@  Co-List Additional Phone
@  Co-ListFax
@  Co-List Email
- ) “ 4 - - r»
@  Co-Listing Office ID May o
o X Sun | Mon | Tue | Wed | Thu| Fri | Sat
@  Listing Price @ I EEREE
@ Listing Date 1 2 3 4 5 & 7
8| 9 1] 11 19 14
@ Expiration Date 15| 18| 17l 18] 19| 20| 24
@ County ElPaso | 22| 23| 24| 25| 28| 27| 28
N2 30 31 4] 9 3 4
@  Schedule Number oday: May 13, 2011
2 e

1 Some fields have a magnifying glass to the right. This opens an Advanced Search screen to help
in easily selecting data for that field.

For example, to enter a street name or subarea, there are 3 ways to do it. First, if you type in
the name of the street or subarea exactly as it is on the list, it is accepted and you tab to the
next field.

Peggy Ferron
Pikes Peak e
) ~ .
Multiple Listing Senvice L AR =
WL seamen ST, ReroRTs  PRosFeeTs  phoRS.  ememomis  TREER wrroos > N
Modify Incomplete Listing: 1419 Option List Display. Default - Edit Mode: All Input Fields -
& Bsa -
& Top Coordinate
&  side Coordinate L
@ SubArea bellhaven . Desc 2 |i
&  Street Num - Reports Only

If it is misspelled or not on the list, you get an error screen that the street or subarea, as you
spelled it, was not found.
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Message from webpage

E5)

l ki Itern(s) bellhaven was not found.

Seond, you can click on the drop down arrow and scroll through the list and click on the correct

street or subareaame

i Peggy Ferron
Pikes Peak’
Multiy lnL'l\' Servi T
ultiple Listing Senvice (R
[ — BT omes eroseeors EUELE e MEEER ToN
Modify Incomplete Listing: 1419 Option List Display; Default - Edit Mode; All Input Fields -
& BSA -
& Top Coordinate
B  Side Coordinate s
® subArea | v Desc 2 i|
’ OSeected(ihed x
@ street Num - Reports Only 2400 Wood Ave 2400 Wood Ave i
&  StrestDirection 3D Estates 3D Estates =
4 \Way Ranch 4 Way Ranch
@ streetName A&B A&B
A E Davis AE Davis
e Street Type A Of Ireland A OflIreland
AR Greens AR Greens
& Unit Number AV Hunter AV Hunter
AA AA
@& Ccity Aalto Center Aalto Center -

Third, you can click on the magnifying glass icon
Advanced Search options screen.

on the right of the field which opens the

& Advanced Search -- Webpage Dialog

Sub Area -- Search for value:

( bell )
Available items

Bell Mountain Ranch (Bell Mountain Ranch) Bellehaven (Bellehaven)

Bella Vista (Bella Vista) "

Selected items

Belleville (Belleville)

Casa Bella vista (Casa Bella Vista)
El Casa Bello (El Casa Bello)
Golden Bell Nazarene Ranch (Golden Bell
La Bellezza (La Bellezza)

Lora Belle (Lora Belle)

Montebello (Montebello)

Montebello Plaza (Montebello Plaza)

Desc

0

In the Search for Value baype any part of the subarea or street that you are looking for. As
you type, the Availablégms list is narrowed to only those items containing the characters you

typed in that same order.

Double click on an item and it moves to the Selected items box. You can also click once to
highlight the item and click the right arrow between the boxesnove it to the selected items

box.

To remove an item from the Selected items box, click to highlight it. Click the left arrow to move

it back to the Available items box.
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Click OK to close the Advanced Search screen. The selected item is entkechikial.

. Peggy Ferron
Pikes Peak’
A &r ) B &2 : ) — N
Multiple Listing Senace - > Q9 |3 OO @
FRET e LET. e rromeers CUHE s REE ne O N S0
Modify Incomplete Listing: 1413 Option List Display: Default - Edit Mode: All Input Fields -
BSA -

Top Coordinate

Side Coordinate

&

&

@ Ssubhrea Bellehaven ~ Do 2
:

Street Hum - Reports Only 1413

[T

Next are instructions for entering some specific feeld

1 Inthe status field, even though all status codes are listed, you caraddlg listing as active per
the Business Rules. This is an example of the uniformity of Tempo5. Evesyfigia, whether
AG A& Ay 'RR 2NJAYy {SINDKI Aa GKS alrysS ftarad

you are In.
Peggy Ferron
N 'y
‘ 2 y a
E— Bt amor e, seroere omomescrs (R saveemus T s B O WS
LizTrios sreETs mrooeD: - wro

‘Add New Listing Option Ligt Digplay. Default L4 EditMode: All Input Fields -

@ Property Category Deso =

& MLS Number

@ UstngPublici 230008074 2

@ Status [ACT] ¥ Dess

= 1 Salected (1 Max) ®

S

@ Listing Agent Name CAN Gancelled

. CLOSD Sold
@  Listing Agent Phone # EXP Expired
PEND Pending - Mot Showing
@ Listing Agent Additional Phone RGT Act 1stRgt
UKD Under Contract - Showing
@  Listing Agent Fax # WITH Temporarily Withdrawn
- UCss UC Short Sale - Showing
.

1 When the County and Schedule Number are entered and you tab to go to the next field, the MLS
area, the top and side magordinates are auto populated just as they were in the prior version
of the MLS.
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Multiple Listing Service ADD W ECIT
LISTINGS SEARCH
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=
\/
HoT
SHEE

Modify Incomplete Listing: 1432 Option List Display; Default

@ Listing Date H

Expiration Date =
County El Paso ¥ Code
Schedule Number 6407319001

Area

g

BSA
Top Coordinate 4455
Side Coordinate 26

Sub Area ¥ Desc 9

Qe e 2000

1  When you open a drodown list, the top line indicates how many items are selected and the
maximum number that can be selectedClick on each item to select it. There is no need to hold
down the Ctrl key to make multiple selections. In Tempo5 you just click on each item you want
Click on the item a second time to deselect that item.

Pibrss Pk
Lo
“w AODCoEDT HESRECH HoT BEFORTE FROSFECTE PUEBLIC
LIZSTHOS SHEETS - mECGomOs
Add Mew Listing Oplion List Display. Default -
Tes g i
)  Display wi Public Auto Valuatl @ Yes g Mo
@ ey ¥ Code /
@) Showing Instructions 24 Hour Motica Appointment Only, Sea Show Agent Ram:» CL:EZ
3 Sslacied (B Max) *®
ShowiAgent Remarks 54 Hous Modice 4
) Appoiniment Only
Incentives Lister Present s k4
Restricted Hours RES
@ appointment Contact See Show Agent Remarks AGT E
Other OTH
) Coop Trans Broker ¥ Code

The list contains both a description and a code for each it2dnHour Notice is the description
and 24H is the codeYou can choose to display either the Code or the Description in the field.
On the right of the Showing Instructions field in the abexample note the Codeoption.

Clicking orCodechanges the display to the code rather than the descriptiGodeis then
replaced byDescdo change to the Description.

1 To select a Yes or No type answer, click in the circle by your selection anddatdyspears
there.
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MulEiple Listing Service

AZO/CDNT HOT . PG

LISTHGS SEmRCH EHEETS REFORTS FROSFECTS RODOORDES F
Modify Listing: Unknown LN Oiption List Display. Default -
Photographer Photo ¥ Cok
Display Listing on VOW

Electronic Advertising (10X}

o

Display Address on Intermet
Display w/ Pubiic CommentsiBio

Display wi Public Auto Valuat

09000080

1 The way you enter bathrooms is new and different. There are fields for the bathrooms of each
type on each floor. You enter numbers in the fields. For example, if there are two full
bathrooms and one fpiece bathroom on the uppédtoor, in the fieldUpper Full Bathyou enter
the number 2 and in th&pper 5pc Batlfield you enter the number 1. In thépper % Batland
Upper Half Batfields, you enter a Zero as these are required fields. Tidtel Bathfield for
each floor andlotal Bathdield are autepopulated.

1! :
ADD/ DT HIT

LIETIHGS SEARCH SHEETS ROFORTE PROSPECTS

Modify Incomplete Listing: Option Lisi Display: Default

Square Feal Total

Above Grade Sq Ft

Square Foot Source W
Upper 314 Bath 0

Upper 5pc Bath 1

Upper Full Bath 2

Upper Half Bath 0

E 806600

I otal Upper Bath

1  When you click in &ee-type field such as Show/Agent Rematks first line indicates how
many characters are allowed
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FADOD/EDIT HOT FUELIC

LIETRIGS SEARCH SHEETS REFORTS FROEFECTE  pgooros

Add New Listing Option List Display: Default -
@ Key
B Showing Instructions

Show/Agent Remarks

Incentives

@ Appointment Contact

1 As you type the remaining character count is displayd@ML is not available in Tey;?

Show/Agent Remarks S you type the number aracters remaining display ¥ ‘y'
1473 characters remaining ] wryey

9 To the right of any free type fields allowing 75 characters or more, is an icon for spell checker to
check the spelling in that field.

1 When you tab off a free type field, the Remarks Scrubber checks the field for prohibited text.

The Remarks Scrubber works differently in Tempo5 than it did in the previous version. There is
a list of 200 prohibited words that stopliating from being saved as incomplete or submitted.
There is an additional list of warning words that although jdvdd will allow a listing to be

saved as incomplete or submitted. However, a secondary review of these additional prohibited
words will be done daily by the Violations Dept. and they will then be removed from your listing.

If a freetype field such asemarks, extras, exclusions or directions contains any of the 200
prohibited words, when you tab or click off that field, the field is outlined in red and a message
appears indicating which words will stop the listing from been saved as incomplete or
submited. You must remove the listed text.
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Modify Incomplete Listing:

Oplion Ligt Display, Default -

Solar PV Year Installed
Solar PV Kilowaits

Solar Thermal

Solar Thermal Year Installed

Solar Thermal Type

Green Feat Addendum Uploaded?
Property Descrption Remarks

Supplemental Remarks
Floor Book Remarks
Virtual Tour

Virtual Tour 2

COOM Adjustment

Days on Market

B )

= Yes & Mo g Donlknow

(s Yes F Mo

Ihis property. Call the listing agent ko setthe appointment. ¥ I 5

[z

Message from webpage

f h Prohibited entry Stop entriess appointment, appointment, Call

If the text contains only warning words, the box is highlighted in yellow.

Pikis Diak ’
~ -
R R S S \:
Modify Incomplete Listing: Option List Display. Default -
Solar PV Year Installed
Solar PV Kilowatts
Sodar Thermal = Yes @& No g DonTknow
Solar Thermal Year Installed
Solar Thermal Type
@ Green Feat Addendum Uploaded? 7 Yes @ Mo
Property Description Remarks Tha listing agent will set a bme. v w5
— S ol

1 A new addition to adding a listing in Tempo5 is that you can add up to two Virtual Tours when
adding the listing rather than addiigem as media. A Virtual Tour must have a web address
and be for the subject property only.
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Floor Book Remarks

Virtual Tour

Virtual Tour 2

CDOM Adpstment
| ays on Market

CDOM

supplemental Remarks

|ll:‘:' Charrren sempesser

When all fields are complete, the action buttons are on the bottom of the screen.

The first is a Tax Autopop button. If for some reason you cliCleeatel on the autpop screen when
first adding a listing, the only way those fields will be populated is to click here to open theauto

screen again. You must use the Tax Autopop in order to be able to submit your listing.

ﬁ Tax Autopop

€> Save as Incomplete

‘/Subm'rt L cancel \'p“ Print

In Tempo5 each time yatomplete a field and go to the next field, the listing is aséwed. You can
also click on the Save as Incomplete button and save the listing as incomplete, but doing that does close

the input screen.

ﬁ Tax Autopop

@Save as Incomplete

‘/Subm'rt L cancel \#‘, Print

The Cancel button is used to cahthe listhg before it is saved as incomplete or to cancel the changes
you are making to an existing listingfbre saving it. Once you hasaved a listing as Incomplete and
retrieved it, the Cancel button is replaced by a Delete button. Delete is used to tieder@complete
listing if it is not going to be completed. Once a listing is saved as Active in the MLS, it cannot be

deleted.

ﬁ Tax Autopop @ Save as Incomplete ‘/Subm'rt Q Delete \’? Print

The Print button on the bottom can be used to print or preview the listing before it is submitted as

Active.

ﬁ Tax Autopop @Save as Incomplete ‘/Subm'ﬂ: ;‘)\Cancel # Print

o
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Currently, you can only preview the first page of the listing. To see the entire listing before submitting
it, you can either print the listimon paper or click Save To PDF.

& | Print -- Webpage Dialog M

€| http://ppmls.mbdempo.com/5.3.01.13924/ListingMaintenance/ListingMaintenancePrint.asp |

Long/All Remarks -
MLS# St ACT LP: 5252 950
5043 5, Colorado Springs
P Area: CEM - Central Zip: 80817 3245

Mo Photo Availabl P

o Fhoto Avalable Schedule # 6407319001 County: ElPaso
BSA: OCC SubArea: Bellehaven
Top: 4455 Side: 2677 =

Legal Description: Lot 10 Blk € Vilage Heights Fil No 2 Colo Spgs

Zone: Zone Entity:
Sch Dist: Grade:
Virtual Tour Middle: High:
Room Sizes Bedrooms Square Feet Bathrooms
Living: Beds: Total SqFt: Baths: 3 Rough In:
Dining: MBR: Finished SqFt: Upper-5pe: Lower-5pc:
Kitchen: 2BR: Above Grade SqFt: Upper-Full: 2 Lower-Full:
Family: 3BR: Upper: Upper-3/4: Lower-3/4:
Patio/Deck: 4BR: Main: Upper-Half: Lower-Half:
Other 1: 5BR: Lower: Upper Total: Lower Total:
Other 2: % Lower Finished: 0 Main-5pc: Bzmnt-5pc:
Other 3: Basement: Main-Full: Bsmnt-Full:
Office: Year Built: 1972 % Basement Finished: 0 Main-3/4: Bsmnt-3/4:
SqFt Source: Main-Half: 1 Bzmnt-Half:
Main Total: Bsmnt Total:

Other Rooms Descriptions
Other Room 1 Description:

L Adjust Page Margins to smallest

Select the desired view: . =
settings for best printing results.

RES - Long/All Remarks -

Save To PDF \’, Print (L Close

Enter a File Name ardick Okon the bottom.

Then, pst open it to previevbefore submitting it.
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