TeMPO *°

How to Create a Custom GridolumnReport

In Tempo5when you do a search, the search resalts displayed in grid or column report
format. The grids can also be used as the basis to download or export data from Tempo5. The
grids are created and maintained in the ColuManager.

The ©lumn Manager is accessed fromyeSearch Bsults screenOn the left just above the
header row of the search resulis Columnsnd a dropdown box. The box displays which grid is
selected tadisplaythe search resultsThe default is the Default Results Grid.
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Property Search: My Last RES Search

Search Criteria Search Results l Dretalls
Search Results: 45 Listings / 0 Selected
Columns: My Default Results Grid - i ) Display: Al - Status: Al - Price: E] +| Multi-Field Sort
Wﬂ * Address | Price | Area | PT | FrPlan | Bed | Bath | Gar | Saft
1 |} y @ 584876 3 ACT 4277 W Wioodmen RD $365,000 N Patio Home RAN 2 el 3 3,200 I
2 I:‘ J‘J 523839 3 ACT 4229 W Woodmen RD $375,000 N/ Patio Home RAN 3 2 3 3,342

The drop down contains a list of all availaggteds orcolumn reports. The columns reportgou
createare property category specific. If ydid a residential seah andclicked on the column
manager icon Wth thosesearch results on the screetie column report you create will only be

available on residential searches. Each property category including Cross Property, has a specific
Default Results Grid.
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Property Search: My Last RES Search

Search Crikeria Search Results l Details
0 0 d
Columns: My Default Results Grid - 0 Digplay: Al - Statys: Al - Price: E] +| Multi-Field Sort
i | W l\”gi‘:l't'ﬁm atus . Address Price Area PT FirPlan | Bed | Bath | Gar | Saft =~
1 [0 |Defautt Resutts Grid T 277 W Woodmen RD $365,000 AW Patio Home  RAN 2 2 3 3,200
List Price/Sold Price - .
NN Dot Rssuts Grid 4229 W Woodmen RD $375,000 NAY  Patio Home RAN 3 2 3 a3 |
[ 5o reported date compare 1270 Winterhall PT $317,900 SA Patio Home  RAN 4 3 2 3068 |
\! 4 - : 16 ACT G471 Wind River PT 5279800  PWR Patio Home RAN 3 3 2 3174

To create a new custom grinext to that drop down box is an icon representiimges and
columns. If you mouse over the icon, the words Column Manager appear. Click on that icon.
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Property Search: My Last RES Search

Search Crikeria Search Results

Search Results: 45 Listings / 0 Selected

Details

Columns: My Default Results Grid g O Display: Al - Status: Al - Price: E] +| Multi-Field Sort
#|F | L]@] ms# [#m6 | staf Column Manager | Address | Pice | Ama | FT FirPlan | Bed | Bath | Gar | saft
1 [ @ @ eoee78 3 ACT 4277 W\Woodmen RD $365000  NAW Patio Home RAN 2 2

3 3200 | U

The ©lumn Managewdialog boxopens.

r =
& | Column Manager -- Webpage Dialog

I [@ Column Manager

Columns Available for: Residential

The Column Manager allows you to manage different column reports for your search results. The list below

displays the available column reports. Select a column report then choose one of the options below.

Available Column Reports
Default Results Grid Create new column report

1004MC Copy selected column report

Fersonal Default Column:
My Default Results Grid -

ja" The list above is available directly from the search results, and allows you to switch your column report for the same

search results.
Done

There are two types of grids column reports; system and personalA system grid is created by

Marketlinxl Y R

I g Afl ofS

(-2 y @& ahBorbg GhangeatrRersanal gridNS I R

are only availale to the person who created them

The DefaulResults Grid is a system grid/hen itis selectednany of the optiongn the center of
the screerare grayed out, indicating that it cannot be editeddeleted The 1004MGs also a
system grid. Itas created by Marketlinx for appraisers.

To create a new grid or column reppdick orthe first option in the center of the screerGreate

new column report
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& | Column Manager -- Webpage Dialog l&]

m Column Manager

Columns Available for: Residential

The Column Manager allows you to manage different column reports for your segrch results. The list below
displays the available column reports. Select a column report then choose of the options below.

Available Column Reports

Default Results Grid Create new column repo
1004MC Copy selected column report

Personal Default Column:
My Default Results Grid -

A The Ist above is available directly from the search resutts, and allows you to switch your column report for the same

search results.
Done

At the top of the screergnter a name for thisiew grid.

#  Column Manager -- Webpage Diallx_ m“ "gl

m Column Manager > Edit /
N

Grid Hame: List Price/Sold Price z AddiRemove Fields for Property Type: Residential

Select the access level for this grid

@ Personal Cancel | Save

j/ Select the fields you would like to include in your search results. Selected fields will appear in the results grid in the same order they appear in the
selected fields box found below. Top to bottom is left te right. Use the up and down arrows to sort your results. Click Save to apply the grid.

Search for field

Available items Selected items

Long Description {Short Label) Long Description (Short Label)
-
% Basement Finished (% Basement Fin)[=]
% Lower Finished (% Finish)
1st Right of Refusal (1st Right)
2nd Bed Length (2nd Bed Len)
| |2ndBed Level (2ndBedLv)
2nd Bed Width (2nd Bed Wid)
2nd Mortgage (2nd Mort)
3rd Bed Length (3rd Bed Len)
3rd Bed Level (3rdBedLvl)
3rd Bed Width (3rd Bed Wid)
4th Bed Length (4th Bed Len) =

Cancel | Save

On the leftis a list of Available itenthat you can select to be the column heading%u can scroll

the list to locate the field you wardr you can use the Search for field box above the Available
items list.

In this box tpe any part of the field name you want to search&od the list narrowso only the
fields that contairthose characters in that order
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& Column Manager -- Webpage Dialmm“..E

@ Column Manager > Edit

Grid Hame: List Price/Sold Price AddiRemove Fields for Property Type: Residential

Select the access level for this grid
° 9 Cancel | [Save
@ Personal

A Select the fields you would I
selected fields box fou

include in your search results. Selected fields will appear in the results grid in the same order they appear in the
ow. Top to bottom is left te right. Use the up and down arrows to sort your results. Click Save to apply the grid

Search for field
price

Available items Selected items

Long Description (Short Label) Long Description (Short Label)
CMAAG]LIstPrice (CMAAJLIstPrice)
CMAAdjSalePrice (CMAAd)SalePrice)
Listing Price (List Price)
Original List Price (Qrig LP) &
Previous List Price (PreviousListPrice)
Sold Price (Sold Price)

Cancel | Save

Double click ora singldfield name to move it to the Selected items boXou can also click once
on the fieldnameto highlight it and then click on the right arrow to move it to the Selected items
list.

& Column Manager -- Webpage mmw =
m Column Manager > Edit
I
i
Grid Name: List Price/Sold Price Add/Remove Fields for Property Type: Residential
Select the access level for this grid
_ Cancel Save
@ Personal _I _I
I _:'V Select the fields you would like to include in your search results. Selected fields will appear in the results grid in the same order they appear in the
{ selected fislds box found below. Tep to bottom is left to right. Use the up and down arrow's to sort your results. Click Save to apply the grid.
| Search for field
f price
f Available items Selected items
Long Description {Short Label) /ﬁ)ng Description {Short Label)
Wl | CMasdjListPrice (CMAAG]LIStPTice) Isting Price (List Price)
f CMAAdjSalePrice (CMAAd]SalePrice) Sold Price (Sold Price)
Qriginal List Price (Qrig LP)
Previous List Price (PreviousListPrice) &
i
I <
i
i
\ av
i
Cancel | Save
= —— —

To select multiple items, hold down the Ctrl key and click on eachthatryou want to use as a
colunn header on the column report you are creatingick on the right arrow to raveall
selecteditems to the Selected items box
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w Column Manager > Edit

Grid Name: List Price/Sold Price Add/Remove Fields for Property Type: Residential

Select the access level for this grid
Cancel | Save
Personal _I _I

I j/ Select the fields you would like to include in your search results. Selected fields will appear in the results grid in the same order they appear in the
selected fields box found below. Top to bottom is left to right. Use the up and down arrows to sort your results. Click Save to apply the grid.

| Search for field

I a

| Available items Selected items

i Long Description {Short Label) Long Description {Short Label)
Above Grade Sq Ft (Abv Grd Sq Ft) - Listing Price (List Price)

I |Acres (Acres) 151
Address (Address)
Adjacent Parcel for Sale (Adjacent Parcel &

Il | Alley (Alley)
Appliances (Appl}

|| | Appointment Contact (Appt Cont) Q
Area (Area)

Association Dues § (Association Dues)
Assumable Loan (Assume Loan)
Assumption Information (Assump Infa)
Attachment Count (AftachmentCount) -

Cancel | Save |

™

@ Column Manager > Edit

Grid Hame: List Price/Sold Price Add/Remove Fields for Property Type: Residential

Select the access level for this grid Cancel Save
@ Personal

| ,_1/ Select the fields you would like to include in your search results. Selected fields will appear in the resufts grid in the same order they appear in the
selected fields box found below. Top to bottom is left to right. Use the up and down arrows to sort your results. Click Save te apply the grid.

| Search for field

I a

| Available items Selected items

I Long Description (Short Label) Long Description (Short Label)
Above Grade Sq Ft (Abv Grd Sq Ft) - Listing Price (List Price)

I| | Acres (Acres) =1 Sold Price (Sold Price)
Adjacent Parcel for Sale (Adjacent Parcel Address (Address)
Alley (Alley) & Area (Area)

(| | Appliances (Appl)

| Appointment Contact (Appt Cont) @

|| |Assumable Loan (Assume Loan)
Assumption Information (Assump Info}
(| |Attachment Count (AttachmentCount)
I BA Comp Amount (BA Comp)
|

|

Back on Market Date (BOM) <

_Canes | S|

The selected items can be rearrangedskyecting a field andicking on the up or down arrosat
the bottom of the list.
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& Column Manager -- Webpage Dialog ‘m‘ T-" ﬂ
I IE' Column Manager > Edit
||
Grid Name: List Price/Sold Price AddiRemove Fields for Property Type: Residential
Select the access level for this grid
_ Cancel | Save
@ Personal 4 J
( |
| _g,.l Select the fields you would like to include in your search results. Selected fields will appear in the results grid in the same order they appear in the
selected fields box found below. Top to bottom is left to right. Use the up and down arrows to sort your results. Click Save to apply the grid
| searcn for field
I
| Available items Selected items
i Long Description {Short Label) Long Description (Short Label)
# of Images (# of Ima) o Address (Address)
I % Basement Finished (% Basement Fin}[(E] Area (Area)
% Lower Finished (% Finish) Listing Price (List Price)
1st Right of Refusal (1st Right) » Sold Price (Sold Price)
|| |2nd BedLength (2nd Bed Len) Sub Area (Sub Area)
2nd Bed Level (2ndBedLvl) Days on Market (DOM)
2nd Bed Width (2nd Bed Wid) 4 Lot Sq Ft (Lot SF)
| 2nd Mortgage (2nd Mort) Square Feet Total (SqFt Tot)
3rd Bed Length (3rd Bed Len) Total Bath (Baths)
I 3rd Bed Level (3rdBedLvl) Bedrooms Total (Bedrooms)
i 3rd Bed Width (3rd Bed Wid) Garage Spaces (Garage #)
4th Bed Length (4th Bed Len) 2
|
I -~
Cancel | Save

To delete an item from the Selected items list, click on it and click on the left arrow to put it back
in the Available items list.

When the items have been selected and arrangethe order you want them to appear as
column headers fothe search resultsclick the Save button.

- —— “g"
| Column Manager - Webpage Dialog ‘{ - ‘ . l : ' '

[@ Column Manager > Edit

Grid Name: List Price/Sold Price Add/Remove Fields for Property Type: Residential

Select the access level for this grid
, Cancel | Save
@ Personal 4 J

| j‘J Select the fields you would like to include in your search results. Selected fields will appear in the results grid in the same order they appear in the
selected fields box found below. Top to bottom is left to right. Use the up and dewn arrows to sort your results. Click Save to apply the grid.

Search for field

k Available items Selected items
| Long Description {Short Label) Long Description {Short Label)
B Address (Address)
|| |Lower 3/4 Bath (Lower 3/4 Bath) Area (Area)
Lower Spc Bath (Lower Spc Bath) Listing Price (List Price)
Lower Full Bath (Lower Full Bath) & Sold Price (Sold Price)
Lower Half Bath (Lower Half Bath) Sub Area (Sub Area)
Lower SqgFt (L SqFt) Days on Market (DOW}
LPISqFt (LP/SgFt) (= 4
| Main 3/4 Bath (Main 3/4 Bath) Total Bath (Baths)
Main 5pc Bath (Main 5pc Bath) Bedrooms Total (Badraoms)
(| | Main Full Bath (Main Full Bath) Garage Spaces (Garage #)
| Main Half Bath {Main Half Bath)
Main Level Bdrm (MnLviBdrm) <

, -~ v A~
Cancel | Save

The grid or column report you just createdw shows on the list of AvailableoldmnReportsand
will showin the Columndrop-down on a search results scree@lick on Done
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& | Column Manager -- Webpage Dialog -_ * w

m Column Manager

Col i for: Residential

The Column Manager allows you to manage different column reports for your search results. The list below
displays the available column repors. Select a column report then choose one of the options below.

Available Column Reports
Default Results Grid Create new column report

1004MC Copy selected column report
Agent Info por
List Price/Sold Price’

Personal Default Column:
Default Results Grid -

Jy The list above is available directly from the search results, and allows you to switch your column report for the same
search results.
N

e )

The search results are nautomaticallydisplayed in the grid format you just created. The
columns of information displayed here are different than those on the Default Results Thrd.
column headers are those that werelseted in the Column Managand saved

Peggy Ferron
ﬁ A [ p =) -
[Mukiple Listing Service RODCEDT ek MOT pepomts  emoserors YRR o PEEER oooo 9} N wE
Property Search: My Last RES Search
Search Criteria Search Results I Details -_
Search Results: 49 Listings / 0 Selected
Columns: Lit Price/Sold Price '~ = O Display: A - Status: Al - Price: E] +| Muiti-Field Sort
# ||| @] wese | Address Arza | Sub Area | * ListPrice | SoldPrice | DOM | LotSF | SqFtTot | Baths | Bedrooms | Garage# -
1 (&l _i,; @ 624660 3238 Scaring Bird CR BRI Vilas At Briargate 5225,000 171 2934 2,554 3 3
2 i) @ 738384 2059 GlenhRD SW  Old Broadmoor Road $229,500 43 1938 3080 3 4 2
3 i) @ 713729 102 Cobblestone DR SW Cobblestone $229,900 1 1,355 2306 4 3 2 B
4 [ Jy @ 733306 2777 Thrush GR BRI Briargate $230,000 8 2782 2010 3 3 2
T (] .,i/ @ 47510 10830 Tincup Creek PT NGT Bison Ridge At Kettle Creek $239,000 174 1325 2,008 3 3 2
: T &l .:,I @ 722650 14480 CLUBVILLADR#D NGT Club Villa $229,000 10 2243 2,100 3 3 2
E T F j/ @ 476891 10620 Leadville Creek PT NGT Ketile Creek $239,500 183 1,324 2237 3 3 2
é & [ i) @ 781712 206 Robin Creek Alley . oce Sherman $259,900 258 3964 1735 4 3 2
| ¢ d) @ 712996 5656 Sonnet Ridge PT NiE Sonnet Springs $259,900 20 1821 2815 4 4 2
| 0 i) (@ 567608 312 Fountain BL CEN  Central $265,000 258 23 4 s 2
1 i @ 743307 4423 Songglen CR S Enclave At Broadmoor Glen $265,000 142 5,005 2872 3 3 2
2 jg @ 759163 5890 Canyon Reserve HT N Mountain Shadows 52639,500 48 1,163 1842 3 3 4
? & \") 772807 5872 Canyon Reserve HT N Mountain Shadows 5274500 48 1,163 1842 3 3 4
s ] i) @ 789042 4467 Songglen CR S Broadmoor Glen 5274,900 23 7070 2972 3 3 2
15 A @ 714142 7844 Wichita Ridge PT PWR Indigo Ranch 5289,900 142 3354 3089 3 3 2
18 i) @ 732703 10706 Horseshoe Creek T NGT  Townes At Kettle Creek $295,000 01 1625 2478 3 3 2 il
4 i b |
¥ & vovenonn ¥ ke & show Criteria & show Map
~ -
a Revise Search @ Save Search @é. Map ‘% Driving Directions g Download Q?!, MA & Statistics % Quick CMA 4 Emai \’e Print

From this point orthe new gridwill showon the Columsdrop down on ay ResidentiaBearch
Results screen
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Property Search:

My Last RES Search

Search Results I Details .

Search Results: 44 Listings / 0 Selected

c Defautt Results Grid ﬁ‘& Display: Al - Status: Al - Price: [ Multi-Field Sort
1
l\”g”;:;‘ﬁm us Address | PT |FrPan| Bed | Bath | Gar | Saft | Area | BSA |  Price -
(IR Dfaut Resutts Grid 2625 Pine Knoll Vi Patio Home  RAN 4 4 3 368 BRI 5399,555
List Price/Sold Price .
|:| l 4277 W Woodmen RD Patic Home RAN 2 2 3 3,200 N $365,000
g 3840 Hermitage DR Patio Home  RAN 3 4 2 4307 sW 765,000 |
4 O b B7T1173 14 ACT 1028 Lutheran Wy Patio Home  RAN 2 2 0 792 EAS 599,900
L -
| 5 [ & @ sos027r 2 ACT 2635 Pine Knoll Vi Patic Home  RAN 3 3 2 3,083 BAI 2358,553

When selected the search results are displayed in that column forifiais grid can be used for
any Residential search.
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Property Search:

My Last RES Search

Search Results I Details .

Search Results: 44 Listings / 0 Selected

Search Criteria

Columns: -[EE e Display: Al - Status: Al - Price: E] Multi-Field Sort
x| F L@ msz | Address | Area | SubArea | ListPrice | SoldPrice | DOM | LotSF | SqFtTot | Baths | Bedrooms | Garage# =

1 [0 _:lg @ 450212 2853 Sowvereign VW BRI Reverig-Pine Creek 388,700 819 5800 3225 2 2 2

T =} .,1‘) @ 550302 2061 Sovereign VW BRI Reverie-Pine Creek 364 500 918 5618 1540 2 3 2
T [} .%J @ 480716 2889 Sovereign VW BRI Reverig-Pine Creek 359,400 919 7996 3580 3 4 2 3

K T 1 .jlal @ 649938 2510 Pageo Verde DR WES La Posada Del Sol 335,000 342 5020 3605 3 3 2

81 s [ 5V 684516 2431 Pine Valey VW BRI Wildflower 364,300 286 7334 774 2 2 2

On theColumn Managerf iyou like a system report such tie Default Results Gridut you want
to makechangesto itS @Sy (1 K2 dz3a K &didan ppwitQild SRAG Al X

e — = B
alumn Manager -- Webpage Dialog -
Calumn M Webpage Dial -
I
Il { Column Manager
i Columns Available for: Residential P i
The Column Manager allows you to manage different column reports for your searchs€sults. The list below
displays the available column reports. Select a column report then choose one e options below.
I Available Column Reports |
Default Results Grid Create new column report
1004MC Copy selected column report
Agent Info Delete column report
List Price/Sold Price
My Default Results Grid
sold reported date compare
Fersonal Default Column:
Default Results Grid -
j‘) The list above is available directly from the search results, and allows you to switch your column repert for the same
search results.
Done
L = — ———— —
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Give it a new name, make changesit such as rearranging the fields, adding or deletietyi§
and save it as a new personal grid.

L o Wepage o W I — ]|

.@ Column Manager > Edit

Grid NmMy Default Results Grid Add/Remove Fields for Property Type: Residential

Select the access level for this grid

@ Pearsonal EI M

i) Select the fieids you would like to include in your search results. Selected fields will appear in the results grid in the same order they appear in the
selected fieids box found below. Top to bottom is left to right. Use the up and down armows to sort your results. Click Save to apply the grid

Search for field

Available items Selected items
Long Description (Short Label) Long Description (Short Label)
- LS Number (MLS #)
Back on Market Date (BOM) il
Basement 3/4 Bath (Basement 3/4 Bath) == Status (Status)
Basement Spc Bath (Basement 5pc Bath, > Address (Address)
Basement Full Bath (Basement Full Bath’ Listing Price (List Price)
Basement Half Bath (Basement Half Batr Area (Area)
Basement SqgFt (B SqFt) ‘z Type of Property (TypeofProp)
Basement/Foundation (Bsmt/Foun) Floor Plan (Fir Plan)
BrokerRecipFlag (BrokerRecipFlag) Bedrooms Total (Bedrooms)
Builder Model (Bldr Model) Total Bath (Baths)
Builder Name (Bldr Name}) Garage Spaces (Garage #)
Canceled Date (Cx Date) = Square Feet Total (SqFt Tot)

aw ) /

On the Column Managen the center of the screethere are several additional options available
to you for the grids yowopy or create. When you have one of your Column Reports selected,

there are three additional items available: Add or remove fields, Change field sort order and
Change field format.

& | Column Manager -- Webpage Dialog - - g

lﬁ Column Manager

Columns Available for: Residential

The Column Manager allows you to manage different column reports for your search results. The list below
displays the available column reports. Select a column report then choose one of the options below.

Available Column Reports

Default Results Grid Create new column report
1004MC Copy selected column report
Agent Info Delete column report

List Price/Sold Price

Add or remove fields

Change field sor order
hange field format

Personal Default Column:
List Price/Sold Price hd

j‘j The kst above is available directly from the search resulis, and allows you to switch your column report for the same

search results
Done |

=

When you click on Add or remove fields, the Edit screemsdal/ed listing the items selected for
that Report. You can make any changes by moving fields between the Available items and
Selected items listgsing the left and right arrows between the columngou can rearrange the
fields using the up and downrraws. After making changes, click on Save.
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[T ot iamager s — |

M Column Manager > Edit

Grid Name: List Price/Sold Price

Add/Remove Fields for Property Type: Residential

Select the access level for this grid
@ Personal

_Concd | Save

Search for field

Available items
Long Description {Short Label)

% Basement Finished (% Basement Fin
% Lower Finished (% Finish)

1st Right of Refusal (15t Right)

2nd Bed Length (2nd Bed Len)

2nd Bed Level (2ndBedLvl}

2nd Bed Width (2nd Bed Wid)

2nd Mortgage (2nd Mort)

3rd Bed Length (3rd Bed Len)

3rd Bed Level (3rdBedLvl)

3rd Bed Width (3rd Bed Wid)

4th Bed Length (4th Bed Len) -

_j/' Select the fields you would like to include in your search results. Selected fields will appear in the results grid in the same order they appear in the
selected fields box found below. Top to bottom is left to right. Use the up and down arrows to sort your results. Click Save to apply the grid

Selected items
Long Description {Short Label)

MLS Number (MLS #)

Address (Address)

Area (Area)

Sub Area (Sub Area)

Listing Price (List Price)
Sold Price (Sold Price)
Days on Market (DOM)

Lot Sq Ft (Lot 5F}

Square Feet Total (SgFt Tot)
Total Bath (Baths)
Bedrooms Total (Bedrooms)
Garage Spaces (Garage #)

-~ .l/
ool | sadE

The second option is Change field sort orddow do you want the columns of data sorted on the
screen?

-

£ | Column Manager - Webpage Dialog - e

=

m Column Manager

Columns Available for: Residential

The Column Manager allows you to manage different column reports for your search results. The list below
displays the available column reports. Select a column report then choose one of the options below.

Available Column Reports

Default Results Grid Create new column report
1004MC Copy selected column report
Agent Info Delete column report

Add or remove fields
hange fiel it or
Change field format

Personal Default Column:
List Price/Sold Price -

) The st above is available directly from the search results, and allows you to switch your column report for the same

search results.
Done |

You can sort up to three columns either in ascending or descending order.
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£ | Column Manager - Webpage Dialog - ﬂ

m Column Sort Order

Grid Name: List Price/Sold Price Cancel | Save

Sort Order /

Sort by: A Ascending Descending
Then by: A Ascending Descending
Then by: - Ascending Descending

j/ Sort your search results screen by one, two or three columns. In the Sort by and Then by boxes, click the columns you want
to sort

If the column you specify in the Sort by box has dupbcate items, you can sort the values further by
specifying another column in the first Then by box. If there are duplicate items in the second column, you
can specify a third column to sort by in the second Then by box.

Ascending soris the resulis from lowest to highest or alphabetical order.
Descending sorits the results from highest to lowest or reverse alphabetical order.

_Cancel | Save |

. - - = e |

Click on the droglown arrowin the Sort byfield. The column headers are displayed. When you
do a search and display the results using this grid, poldcset it to alwaysort the pricefirst
with the lowest priceat the top. To do thisselect Listing Price.

Select Ascendin® show the lowest price at the top of the listf you want a second ohitrd sort
level repeat the steps tanake those selections. When done, click on Save.

N
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